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Submit your request in writing directly to the faculty member within
one year after completing the course for which the grade change is
being requested.

If the faculty member is not available, you may submit your
request through the Academic Council Petition process. However,
only the faculty member that assigned the original grade may
authorize a change of grade.

If there are verifiable extenuating circumstances that precluded
you from making a request within one year, you may submit a
request through the Academic Council; however, a request for
change of grade may not be initiated beyond four years after the
completion of the course.

Requests that involve changing an evaluative grade (A, B, C, D, F,
Pass/No Pass) to a non-evaluative grade (W) can be done only if
extenuating circumstances apply. (Extenuating circumstances are
verified cases of accidents, illnesses or other circumstances beyond
the control of the student.)

The determination of the student’s grade by the instructor shall be
final in the absence of mistake, fraud, bad faith, or incompetency.

Students will be notified when grade changes have been posted.
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