SSSP Budget Planning

Fundable Services

Initial Qrientation: for first time students
Initial Assessment for math, English and ESL for first time students

Abbreviated SEP: a one- to two-term SEP that may precede a Comprehensive SEP or serve as
the only SEP needed for a student whose program can be accomplished in one or two semesters.

Counseling and advising: to a student or group of students

Comprehensive SEP: an education plan that is at [east two terms in length and reflects the
number of terms required to achieve the student’s declared course of study (title 5, section 55524); a
student who has a clearly defined educational goal...may not need an abbreviated SEP and may
immediately develop a Comprehensive SEP.

Follow-up services for students on academic or progress probation; on-on-one or group
counseling sessions, student success workshops, etc.

Other follow-up services; subsequent orientations, other assessments (career and interest
assessments, placement assessments for subjects other than entry-level math, English or ESL, or re-
testing); revision or development of an additional SEP beyond the initial abbreviated and/or
comprehensive SEP...; student success workshops, etc. In general, SSSP service interactions that include
a two-way Interaction of unspecified duration meet the Intent of follow-up and can be reported for
funding. Actions that do not qualify for funding as follow-up services are those that are a one-sided
action on the part of the college and those that are primarily administrative or clerical.

Allowable Expenditures

Program funds can only be used to support and meet the costs of the service components described in
title 5, section 55520-25 and in accordance with the objectives and activities identified in the college’s
approved SSSP Plan, per title 5, sections 55510. Any expenditure not included in the SSSP Plan must be
approved by the Chancellor’s Office.

1. SSSP Program Director/Coordinator and Staff
a. SSSP Director/Coordinator who has direct responsibility for coordinating the college’s
SSSP services, developing and monitoring the program plan and budget, reviewing MIS
data submissions to ensure accuracy and completing required program reports. Staff
who work directly in the program, all positions — classified, faculty or administrative —
must directly support program services, as reflected in job descriptions and included in



the SSSP Plan. The college must be able to document staff time charged to the program.
Costs may include salaries or wages and employee benefits. Costs must be prorated for
employees who are assigned to SSSP on a part-time basis.
2. Office Supplies and Postage
a. Direct cost of office supplies and postage for program related activities
3. Publications and Outreach Materials '
a. Reasonable costs to develop and produce materials to promote SSSP services and
activities.
b. Examples include materials for orientation and assessment workshops at high schools,
guides for creating an education plan, brochures about supportive services, etc.
4, In-State Travel and Training
a. Expenses may include workshop/conference fees, and travel and lodging according to
district travel guidelines to allow program staff to attend SS5P-related training
conferences and workshops in California. Funds may not be used for out of state travel.
5. Computer Hardware, Software, and Equipment
a. To assist colleges in the delivery of SSSP services, if the purchases are included in the
SSSP Plan.
b. Could include education planning or degree audit software.
c. Equipment purchased by the program that is no longer needed or is being replaced
cannot be donated to another area of campus. District policies regarding the use and
disposal of surplus equipment must be followed.

6. Food and Beverages
a. Funds can be used to provide food or non-alcoholic beverages for students or staff,

provided there is no local BOT policy prohibiting theses costs.
b. Costs must be for activities or functions consistent with the objectives of SSSP
¢. Funds cannot be used to pay for general campus activities such as open houses or other
events not directly related to SSSP.
7. Counseling, Advising, and Other Student Education Planning Services
a. Salary and benefit costs of staff who provide these services, costs related to the
provision of workshops, group counseling or advising sessions, online advising, etc.
unless those workshops or group sessions are part of a course that generates FTES.
b. SSSP funds cannot be used to pay for services that are provided through an
apportionment generating activity
8. Follow-up Services
a. May be used to pay for communication or early alert systems designed to notify
students of their academic standing or intervention services that may include related
workshops targeting students on probation or facing dismissal.
9. Orientation Services
a. Development and delivery of orientation services.
b. May include staff and materials costs to deliver group orientations, workshops,
development of online orientation resources, etc.

10. Assessment for Placement Services
a. Purchase of assessment tests and implementation of multiple measures used for course

placement, career assessments, assessment center staff, test proctors, communication
to students, practice tests, etc.



11.

b. May include admissions office evaluators or other staff who collect and review multiple
measures data, such as transcripts from other colleges and high schools, military service
and work experience, and specialized certificates and licenses.

Research, Admissions and Transfer Functions Directly Related to Fundable SSSP Services

a. May use program funds to pay for research, admissions and records and transfer related
staff time dedicated to evaluating the effectiveness of SSSP cores services, or directly
contributing to or providing SSSP core services.

Unallowable Expenses

op U

Construction, remodeling or renovation.

Gifts, including monetary awards of any kind.

Stipends for students

Office furniture, including desks, chairs, bookcases, etc.

Other staff salaries and benefits not directly supporting SSSP services described in the college’s
approved plan, such as budget office staff, business office staff, etc.

Political or professional dues, memberships, or contributions

Rental of off-campus space

Legal and audit expenses

Indirect costs such as heat , electricity or janitorial services

. Unrelated travel costs

. Vehicles — may not be purchased

. Clothing such as jackets, sweatshirts, or tee shirts

. Courses that generate FTES

. Admissions and Records Offices, though can be used to fund specific functions in A&R directly

related to delivery of SSSP services identified in the college SSSP program and budget plans.






(1ov 1o6png ‘sauaping !g1) anisuodsal-uou ‘a)ajdwioau) Swaoued soueqdwon -¢ ‘sjuawale Ay Buissipy
‘uonduosap ajenbapel| juswaaoidwi spasN - Z ‘splepuejs 195w o] sieaddy ‘sanoeid punos sequosaq ‘ucnduasap sjeidwon - |

ainseaw suo Aluo g
‘O9¥ 24l Aq paaoudde
89 1snW LOV/1VS Jo 85 :g

1) OJUT SOURIBA[O 2INSUS 0} $3100S Juswsserd Pim vonosunfuoo ul sydiosnen asn
S10[2SUNOY) “JUSHISSASSE [E20]
atp Jo nayj ur Jusweoe[d Jof pasn aq 0} s)NSaI s JV 10 DV ‘LYS apraoid ;g

deid js0)
Uo [Iejop alow ‘samnsesaw adijnw asn 0} 8S00YD 0} SJUIPNIS MO||E 0} Aexo JUBWSSISSY
1 SI ‘JUSLUSSOSSE JO N3I| Ul 9sh 0} )0 S$1VYS aJe 'sdiysisuped Joyisiiswes iy | | €1 ¢ - Il
$ODJAIOS
i obedjonss| aoueldwon sjuswuion |olalv 2109 :(e)
qoljeal o
jealo g
papiroid sweibold Jo sadA} Jnoge [lejep aJoW saAloe
JO S[IB]Sp )| \UOHBJUSLIO BUIUC Op Sjuspnis AUBW MOY ‘Uo)eIYu.]D
2Jow spasu sse|a-uoneJisibal o} Joud 1920 o) pesoddns s| uolejusuo uoneusLQO
SE SSB|D UONejUSLIo S)E) ued sjuspnis Moy Jesjpoun ‘sojydeiBowsp poob | 1| 1] 1 1
S99IAIOG)
# obegjonss| soueydwon sjuswwon ol gl v 8109 "E_

TS3ITAI9G dSSS Il UoNIas

(0D Aq pamainey])

Tebeg aINJeubis .| Uonoes

ouejos :aweN abaj0)D

W0 MBJAY dSSS SI-102



oy 196png ‘seuleping 'g1) anisuodsas-uou ‘9)9|dwoou| :SUIB2U0D aoueydwo) -¢ sjuswels A8y BuissIg
‘uonduosop ajenbepeu) Juewsaoidw spesN - Z ‘SpJepuels }aalW 0} sieaddy ‘eonoeld punos saquosa( ‘uonduosap ejeidwod - |

JuisiueLoaw dn Mojjo} " I0j[sSuUnod 888 SOJAI9S
0} UONEPUBLILLIOIRI 0} PUCdSel JoU Op SJUSPNIS Ji [IB}oP SI0W PIsU :9sIN0d Buiuue|d
Bunesouab s3] 4 ue s1 ) §i Asuow d§SS Buisn pepuny jou aue padojarep ucnesnpy
ale sued ps a1oym 9sInod Buasunod Buiyoes) Aynoey ains axepy yoed) Y0 pue
W6u uo wey} 1ab 0} Bullesunod alow pasu sjeob pa Jnouyym sjuspnis Jucp ‘BuisiApy
‘op OUM 9SOL) UO SN0} Jnq s|eob pe aAey Jou Op oym sjuspnis yum Bugjesw ‘Buijesunon
10U 9snedaq joauuocosip ‘pejebie) ale sdnoib yoiym uo [iejap poob 1y ‘I
R TTWETS
# ebedjanss| adsueldwo) SjuaLLILIOD 2109 :(e)

LPajepien wexa siuy} s|
-abusjieys

usym AJuo pue Joej

ay} Jeye sainseaw a|diyninN

selq S9onpoul
sjenpiaipul Aq Juswase|d

ieam 1s9] 8y} sapisaq

anoqe 98g D

sousnbos
ysiSug reyuotadojoasp Oy} Uf JUSUSSISSE JUSTISOUBAPE-[SAS] B SB PISn WX ABSsd
poseq Suipea1 parejsiurwpe pue pado[aasp-AJ[edo] € ‘wrexy A1sejy wonsodwo))

sainseow o[dnymu jo aSejueape
ane) Aew A1) 4)53) JUSWISSOSSE o1} JO J[nisal 8 s juswsoe(d [enrul sy sJus|jeyo

95109 9y} 03Uy paoejd aq 0] sSIUTPBOX
§,USPNJS B MO SOUSPIAS SIOUI U §)JNS91 URap 10 IGUSUI L)1oe] Yjeul “JO[sunod
U} YA TOTIEI[NSUOD "UY [NJSSI00NS 9q 0} A[ONI] ISOUI SI JUSPIGS ) YIBUI JO [9A]




1oy 1e6png ‘sauleping G 1) aaisuodsal-uocu ‘alajdwodu) ‘sulasuod asueldwos) -¢ ‘sjusws|d Aay Buissiyy
‘uonyduosep ejenbepeu] Jusweaoidwi spasN - Z -SpJepue)s Jaatl 0} sieaddy ‘eanoeld punos saquosa(] ‘uonduossp ajeidwon - |

Joj sawp yead) sawwns Buunp Bulasunos papw; ‘Buljesunos -3 puedx] 1D

"898JN02 Ul S43S 94} 10 )sow Buiop ‘ybuye si Buljesunos) .g

welbold
Joadla
# abegd/enss] asueldwon SJUAWIUIOY pajeloy :(q)
“JoBIUOD JUSpPN}S J0alIp pue sjuawse Asy Buissiiy 19
"} Uo Buppom ‘uspy Alueg aAey juo(
‘[epow uonuaaIsul ue ydope |IM pue Jusweaaocldw o} eonoeld
juasaid Buimalaal ale Aau) ‘Ajuo uoneaynou si dn mojjo} [essiwSI/uoneqold
AnqiBye
JOAIBAA 924 9904 pue uonensiBa: Ajuoud Buisol jo sesuanbasuos
enneBau ploae sjuspnys djsy o} suolssas Bullasunco |enpiaipul SUPNIG
apiaoad |1 pue sdoysiJom [enuue Jnoj JO WNWIUIW B 1940 [IIM DS g qsiy
9y 105 dn
ueid uonenieas pue uejd JUSI0149 JeUM UO S|ie}ap SIoW 1y -Mojjod "M
S92IAI0S
# obedronss| souendwosn sJUALILO D 8109 :(e)
(sjuspn)s mau




(1ov 196png ‘seuneping 'g]) ansuodsai-uou ‘a)s|dwosu) ‘suieouod asue||dwo) -¢ sjusweje Aoy Buissiy
‘uonduosap ejenbapeuj ‘Juewencidw spasN - Z -spJepuels jsawl 0} sieaddy ‘eonoeid punos sequosa(q ‘uonduosap ajeidwod - |

‘poob oo 9say] g

papasu Jlejep alow iy

SeaJe pue suolsanb yum xujew ay) | ‘ueld poos iy

Yyajen
10} Sa91AI0G)|
|[euocijISUeL |
i oBed/enss| asuejdwon SHUDLLWOD HE))
sjuswenocidwl uo Burjiom “JustusAoIdwl §paaN D)
aJe Aay} Inq ‘fenuew
IS a1e saoinlas Auepy g "Hoos Furmos ypne 22139p paseq
-qam ‘uoos Surwos suejd uoneonpa owonoa[e ‘BujlesuNoD auluO ‘Jeuueq g
ABojouyss ]
uoiejuswa|duw Jo Bap! JO sullawl} ou Ing ‘sjoo} ajqissod Jo auIno Poob 1y g
SaJIAIOG
weiboud
J211g
# ebedjanss| aosuejjdwon sjUBWILIOY) pajejay :(q)
UOIJBJUSLIO |[E JO UOISIAR) pUE MaIAR) welBold [enuue ue wioyed g yoseesay
[euonnpsul

S99]AISG




(v 19Bpng ‘sauljeping G ) ensuodsal-uou ‘aje|dwoou] ‘su19ou0d soue|dwon) -¢ 'sjustusie Aex Buissiyy

‘uonduosep ejenbepeu) ‘Juawaoiduwil SpasN - Z ‘spJepuejs jesw o) sieaddy ‘aopoeld punos saquoseq ‘uonduosap sisjdwos - |

pepnjoul e v

# ebedjonss] asueldwos

sjUsWIWON

0

2|

v

sjuswyoeny|

TSJUOLIIE})Y ¥ UOj}09%

‘wonensidal Luord o) sje[ar A1) se sampasoxd
2ANRISIUTWPE pue Saldi[od preog JO MOTAIOAO UE SATSAT [[IM SJUSPMNS |g

# abedenss| esuejdwon

UoHBLLIOJUI BIJOW PaaN D

"Aoijod aysinbas-aid spiacid o) peaN
‘pesseippe Bulaq ale sjeadde jeym jnoqge sjiejop aiow apircsd o} pas g

sjiejap paau iy

sjuaWIOY

[4
2

[4
v

uswdojanag

Joi1d
%2 S019110d

JUSWIdo[eAS( [EUIOISSaJ0ld § SoI[0g :¢ UONJ9S




(Joy 196png ‘seuleping 'g1)} aaisuodsal-uou ‘aledwoou] (SUIeoU0D adueldwo) -¢ sjuswsle Aey Buissipy
‘uonduosap ajenbapeu] ‘JusluaAcidwi SPasN - Z ‘SPIEPUE]S 1osW 0) sieaddy {sonoeid punos sequose(] (uonduosep aje(dwo) - |

‘gs990.d pue uopejuswe|d] JUSIoJS SINsUS 0} S|iejop S1ow spesu ng ‘seosid pooB sey ued [[e1oa0
:19MIATY JO AleWING JO/PUE SUOJRAISSQ [elduds)

poob o0 Jobpng g

# abedranss| asuejdwon

sjuswwon | 9 | 8

yebpng

sjualuyoeye [[B sey 9

R IV g




